To be printed on your Company Letterhead
DEMAND LETTER
Date: ……………….
M/S Aakriti Recruiting (P.) Ltd. 

License No: 917/067/068

Post Box No: 5885, Kathmandu, Nepal

Tel: +977 1 4110811, 4110826 

Demand Letter
Dear Sir/Madam,

With reference to our Power of Attorney executed by us in your favour, we hereby request you to kindly supply the following category of manpower to work in our Company/institution. 

	S.N.
	Job Category
	No. of

Workers
	Gender
	Basic Salary


	      Remarks

	
	
	
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	Total
	
	
	
	


Terms and Conditions
Contract Period
:
2 years (Renewable)

Place of work
:            ………………….
Probation Period
:            3 months

Food/allowance
:
Provided by company Accommodation
:
Provided by company 
Air Tickets (Joining and Return)
:
Provided by company

Visa, Medical Test, ID Cost
:
Provided by company 

Working hours and days
:
8 hours/day and 6 days/week

Medical and Insurance
:
Provided by company
Worker’s compensation & Insurance      :
        Provided by company

Local Transportation Facility
:
Provided by company
Annual leave
:
30 days 
Service/Agency/Broker Fee
:
Provided/Not provided by the company
Right to retain employee's Passport
:
Employee

Other benefits such as annual leave, over time etc will be in accordance with the labour laws of the………………………
For, 
Company’s Name……………………

Manager’s/Owner’s Name…………………………
Position…………………

Signature………………………..
NOTE: THE ABOVE DOCUMENT HAS TO BE SIGNED &STAMPED BY YOUR COMPANY, ATTESTED BY YOUR CHAMBER OF COMMERCE AND THEN ATTESTED BY THE NEPAL EMBASSY OR CONSULATE CLOSEST TO YOUR LOCATION BEFORE BEING SENT TO US.
